
NOTICE TO 

ALL STAFF, INC EMPLOYEES

EFFECTIVE IMMEDIATELY

PAYCHECKS WILL NOT BE PROCESSED UNLESS

 Time Cards are turned in by Monday at 10:00 am
 Time Cards are filled out completely (see sample)

Client Company Name
Week Ending Date
Employee Name
Date/Time Table filled out
Total of Regular and Overtime Hours
CLIENT SIGNATURE

ALL STAFF, INC will process payroll ONCE a week
if your Time Card HAS NOT been turned in 

by the Monday 10:00 am deadline 
your check will process the following week

TIMECARDS ARE YOUR RESPONSIBILITY

NOT OUR CLIENTS
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